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Programme Development Specialist (Senior Program Officer)  
                                                                                                                                       
	[bookmark: _Hlk122621579]Job grade
	Senior Program Officer/ Level 4
	Reports to
	Country Manager/Director/Representative


	Directorate
	Conservation and Policy 

	Function
	Project Development

	Contract 
	Fixed term

	Location
	Nepal



Responsibility for resources

	Direct line reports
	None
	Responsibility for other resources
	

	Financial resources
	None
	
	



Our vision and mission 
The Zoological Society of London (ZSL) is an international conservation charity, driven by science, working to restore wildlife in the UK and around the world. Our vision is a world where wildlife thrives and every role, every person in every corner of ZSL has one thing in common – we are all conservationists, and passionate about restoring wildlife.

Purpose of the role 

The purpose of this role is to lead programme development in coordination with senior management, field teams and other stakeholders to design a compelling and high-quality biodiversity conservation projects in Nepal.  

The post holder will work closely with the Country Representative, program manager, field teams and fundraising team based in the UK to deliver the responsibilities and activities as noted within the Main Duties and Key Responsibilities section of this document. 

Key responsibilities

· Identify funding opportunities and lead the development of high-quality project proposals, concept notes, and budgets aligned with donor priorities.
· Take a lead role in development of projects in line with the ZSL’s global strategy, delivery plan and country priority.
· Identify and keep up to date information on funding opportunities and prospective donors aligning with ZSL’s objective.
· Identify opportunities for developing new conservation projects focusing on ZSL’s key themes: Species Protection, Restoring Habitats, Living with Wildlife, and Inspiring Change.
· Conceptualize and develop result chains/theory of changes, logical framework for development of large funding applications.
· Conduct coordination meetings with technical staffs and field teams to generate ideas and maintain a proactive approach to fundraising.
· Organise and conduct periodic team meetings in collaboration with HQ, to discuss and communicate the changing donor priorities and upcoming opportunities.
· Lead orientation of new projects to relevant government stakeholders, partners and program implementation team.
· Communicate ZSL’s work to key stakeholders including funders, charity organisations and government through writing briefing notes, success stories, best practices and documents and presentations etc.
· Support Country Representative with donor and HQ communication in relation to different ongoing and planned programmes and projects.
· Coordinate and maintain communication with ZSL regional and London team to support development and submission of funding proposals and any other issues as required.
· Support coordination and communication with partners on implementation and reporting requirement of different programmes and projects.
· Become a focal point for existing and/or prospective donor along with other national and international conservation partners.
· Provide support and oversight in preparing and delivery reports and assist in preparing financial reports as required by donors and/or stakeholders in a timely manner.
· Support programme and field teams to proofread and finalise reporting and other documents.
· Build network with likeminded organization and prospective partners for bidding.
· Build and maintain strong relationships with existing and prospective donors.
· Coordinate with program teams to ensure visibility requirements of donors are met.
· Support Country Representative in planning, managing and executing high level monitoring visits from HQ and donor organisations.
· Be proactive in bringing innovations and taking new initiatives into the programme and the organization.
· Professionally conduct any other tasks as requested by the Line Manager.


The duties and responsibilities described are not a comprehensive list and additional tasks may be assigned from time to time that are in line with the level of the role.

Person Specification

	Experience

	Essential
	· Master’s degree in Forestry, Environment Science, Environmental Management, Climate Change, Development Studies or a related field.  
·  At least 5 years of experience in fundraising, project development, donor relations, and communication within INGOs, NGOs, or development organizations.
· Excellent English language writing and communication skills.

	Desirable 
	· Proven experience of designing and preparing projects related to biodiversity conservation, climate change, nature-based solution and/or eco-system-based adaptation. 
· Proven experience in fundraising, negotiation with stakeholders, and establishing strategic partnerships and collaborations with national and international like-minded institutions for project development and implementation.
· Demonstrated understanding of national and international policies and strategies related to forest management, biodiversity conservation and climate change.
· Experience of working alongside national and international stakeholders including donors and partners. 
· Experience of drafting briefs, project reports, donor newsletter or other promotional material and/or impact reporting. 


	Knowledge and skills

	Essential
	· Proficient User of Microsoft office packages, specifically Word, Excel and PowerPoint.
· Demonstrated ability to visualise project story through tools such as theory of change, logical framework, result chain diagram.
· Extensive and up to date knowledge of the international funding landscape.
· Understanding of Nepal’s biodiversity conservation, protected area management systems, community-based conservation, climate change, socio-economic situation, Nepal’s national and international commitments on biodiversity conservation and climate change and, associated national and international policies.

	Desirable
	· Experience of using design software such as Canva, Miro, Miradi or other software (GIS and data analysis tools) that assist programme design.
· Experience and knowledge on Voluntary Carbon Market (VCM), and carbon financing.
· Experience of leading or supporting development of projects related to biodiversity conservation/ Climate change/ Nature-based solution/ Ecosystem-based adaptation/ Carbon credit/ cross cutting integrated projects.
· Strong understanding and demonstration of GESI and safeguarding principles

	Additional requirements

	Essential
	· Willingness to travel to project field sites to support staff and partner organizations as required.
· Flexibility to work occasional evenings and/or weekends, depending on organizational needs.
· Strong commitment to creating a culture that lives ZSL values and commitment to safeguarding, equality and diversity (collaborative, inspiring, inclusive, innovative, impactful and ethical).
· Excellent relationship-building skills with managers, leadership, and teams across the organization.
· Outstanding written and verbal communication skills.
· Demonstrated ability to maintain high levels of confidentiality and exercise sound ethical judgment.
· Proven coaching and advisory skills to guide and support employees effectively
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